JI0I5KHOCTHOM perjiaMeHT
IJIABHOT'O CIIENMAJIMCTA-IKCIIEPTA 0T/AeJa MHPOPMAIIUMOHHO 0€30NMACHOCTH U
TEXHOJOIr M
Nucnexkunu @enepajbHoi HAJOTOBOM ¢xy:k0b1 Ne 25 mo r. MockBe

I. O01mue moJ1o:xeHNA

1. JTomkHOCTD (hefepaibHON TOCYAapCTBEHHOW TPaXKTaHCKON CIy)KOBI (Z1ajee - rpakIaHcKas
ciry’k0a) TIIaBHOTO CIIEIUATHMCTa-IKCIepTa OT/ena NH()OPMAIIMOHHBIX TEXHOJOTUH (J1anee — rIaBHBINA
CHEIHAMCT-3KCIEePT OT/eda) OTHOCUTCA K CTapiied rpynmne JOHKHOCTEH Tpa)JIaHCKOW CIyKObl
KaTeropuu "CrienuagaucThl .

Perucrpammonnsnii Homep (Koa) MAOMKHOCTH TOo PeecTpy momkHOCTEH —deaepanbHON
roCyJapCTBEHHOM TIpakJIaHCKON CiyObl, yTBepkaeHHOMY VYkazoMm IIpesupenta Poccuiickoit
Oenepatnu ot 31.12.2005 Ne 1574 «O Peectpe nmommkHoOcTel ¢enepalbHON TrocynapCTBEHHON
rpakIaHCKOH ciry»)0b1», — 11-3-4-086.

2. Obnacth mpodeccuoHANbHON CIY>KEOHOW AESTeNbHOCTH TJIABHOTO CIIELHAINCTa-IKCIepTa:
CB#13b, MH()OPMAIIMOHHBIC 1 KOMMYHUKAIIMOHHBIC TEXHOJIOTHH.

3. Bun mnpodeccuoHanbHON cmyKeOHOW AESITENbHOCTH TJIAaBHOTO CIEHUANIHMCTa-dKCIepTa:
aAMUHUCTPUPOBAHKE MPUKIIATHOTO TPOTPAMMHOTO 00€CIIeueHNsT HaJIOTOBBIX OPTaHOB.

4. Ha3naueHue Ha JOJDKHOCTh M OCBOOOXKICHUE OT JIOJDKHOCTHU TJIABHOTO CIEIUAINCTa-IKCIIepTa
oTJena OCyLecTBIsItoTesl npukazoM WHcenekunn ®enepanbHoOi HajmoroBod ciyxkObl Ne 25 mo T.
Mockse (nanee - MHcmeKus).

5. ['maBHBIA CHENUATUCT-?KCIEPT OTAENAa HEMOCPEACTBEHHO MOAYMHSICTCS HAYaJbHUKY OTAEIa
(YHKIIMOHATBHO — 3aMECTUTENI0 HauyalbHHKA OTAeNa IO COOTBETCTBYIOIIMM HaNpaBIECHUSM
NEeSITETbHOCTH.

I1. KpanndukaunoHHble TPeOOBAHMS ISl 3aMelleHUS I0JIZKHOCTH IPAKIAHCKOM
CIIYKOBI

6. 1t 3amemieHMss  JIOJDKHOCTM — IJIABHOTO — TOCY@pCTBEHHOTO  CIIEIUANIUCTa-3KCIepTa
YCTAHABIIMBAIOTCS CIEAYIOLINE TPEOOBaHUS.

6.1. Hanuuue Beiciiero ooOpa3oBaHmsl.

6.2. KBanudukannonuele TpeOOBaHUS K CTaXy TOCYJapCTBEHHON TPaKTAaHCKOW CIYKOBI MK
CTa)Xy paOOThI IO CHEUATBHOCTH HE MPEbABISIOTCS.

6.3. Hannuue 6a30Bbix 3HaHuil: 3HaHue Koncturynum Poccuiickoit ®@eneparyu, denepanbHbIX
KOHCTUTYIITMOHHBIX 3aKOHOB, (peliepaibHbIX 3aKOHOB; yka3oB lIpesumenrta Poccuiickoit denepanuu,
noctanoBieHui IlpasurenscTtBa Poccuiickoit denepanny, HMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB
MPUMEHUTEIPHO K HCIOJHEHUIO JIOJDKHOCTHBIX OOS3aHHOCTEH; MpPaBOBBIX OCHOB IPOXOXKIECHHUS
(benepanbHON roCyIapCTBEHHON IPaKIaHCKOM CITy>KObI; MPaBUII ETOBOTO 3THKETA, MOpsiika paboThl ¢
oOpaleHusIMHU TpakKAaH; MPaBUiI U HOPM OXpaHbl TPyJa, TEXHUKU OE30MaCHOCTH U MPOTHUBOMOKAPHON
3aIlIUTHI; CIIy)KeOHOro pacropsinka MHcmekuuu; mopsaka paboThl co cIykeOHOM HHbopMmanuei,
nopsiika paboThl ¢ MEPCOHANBHBIMU JIaHHBIMU U KOH(UACHIUAIbHOW HMH(DOpMaIei; HHCTPYKIUHU 10
JeTIONPOU3BO/ICTBY; BO3MOKHOCTM M OCOOCHHOCTH MPUMEHEHHs] COBPEMEHHBIX HH(POPMAIMOHHO-
KOMMYHUKAI[MOHHBIX ~ TEXHOJOTMM B TOCYJapCTBEHHBIX OpraHax, BKJIOYas HCIOJb30BaHHUE
BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO JTOKYMEHTO000pOTa; OOLIMX BOMPOCOB B 00JacTH oOecneyeHHs
nH(GOpPMaIIMOHHOM 0€30MaCHOCTH; TOJKHOCTHOTO perjaMeHTa.

6.4. Hanmnuue npodeccuoHanbHbIX 3HAHUMI:

6.4.1. B cdepe 3akonomarenbctBa Poccuiickoit @eneparuu:

®enepanbHblii 3akoH OT 27.07.2004 Ne 79-®3 "O rocynapCTBEHHOW TpaKIAHCKOM CIy:kOe
Poccuiickoit ®enepaunn; denepanbubiidi 3akoH OoT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
naHHbIX»; PeaepanbHbiil 3aKk0H OoT 25.12.2008 Ne 273-D3 «O nmpoTUBOJIECHCTBUHN KOPPYILUNY»; YKa3
[Ipesunenta Poccuiickoit ®eneparuu ot 12.08.2002 No 885 "OO yTBep>KACHUU OOIIMX MPUHITUIIOB
CITy>KeOHOTO TOBEJCHUS IrOCYyAapCTBEHHBIX ciyxamux'"; Yka3 Ilpesunenta Poccuiickoit deneparuu
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or 18.05.2009 Ne 559 «O mnpenocraBieHUM TpakJaHaMH, MPETEHAYIOUIMMH Ha 3aMEIlICHUE
NOJDKHOCTEH  (hemepanbHOM TOCYJAapCTBEHHON CIyKObl, U (eAepalbHbIMU TOCYAapCTBEHHBIMU
CIy’KalllUMU CBEICHUH O J0X01aX, 00 MMYIIECTBE U 0053aTEIbCTBAX MMYIIECTBEHHOTO XapaKTepay;
®denepanpubiii 3akoH oT 27 wuronst 2006 r. Ne 149-03 «O6 wundopmanuu, uWHGOPMAITMOHHBIX
TEXHOJIOTUSX U 0 3ammTe nHpopmauuny; [locranosnenue IlpaBurtenscTBa Poccuiickoit deneparym ot
30.09.2004 Ne 506 "OO6 yTBepx)acHUH MOJI0KEeHHS 0 DeiepaibHON HAJIOTOBOM ciryx0e".

['maBHBIN CHIEHUANKCT-IKCIEPT OTAeNa MHPOPMALMOHHBIX TEXHOJOTHHA TOJDKEH 3HATh HHBIC
HOPMAaTUBHBIE MPABOBbIE aKThl U CIIy:KEOHBIE TOKYMEHTBI, PEryJIUPYIOUINE BOMPOCHI, CBSI3aHHBIE C
00J1aCTBIO M BHJIOM €T0 MPOo(hecCHOHATLHOM CITyKeOHO! AeSITeTbHOCTH.

6.4.2. Nnpie npodeccroHanbHbIe 3HAHUS:

- MpaBUjIa U HOPMbI OXPaHbl TpyZa, TEXHUKU O€3011aCHOCTH U IPOTUBOIOKAPHOM 3allUTHI;

- anmapaTHOe U NporpaMmmMHoe 00ecreueHue;

- (opmbI U MeTOABI PabOTHI CO CpeACTBAMH MAacCcOBOW MH(OpMAIUK, OOpalleHUsIMH TpaKJIaH,
MpaBuJia JAeI0OBOTO STUKETA;

- Tepe0BOI OTEYECTBEHHBIN U 3apyOeHbIN ONBIT HAJIOTOBOTO aIMUHUCTPHUPOBAHNS;

- ciykeonbii pacnopsnok MOHC Poccun Ne 25 o r. Mockae;

MOPSITOK pabOTHI CO CITyKeOHOM NH(OpMAaLTEH.

6.5. Hannuue ¢pyHKIIMOHATBHBIX 3HAHUI:

- anmnapaTHoOe ¥ NporpaMMHOE 00€eCIIeYeHUE;

- BOBMOXKHOCTU M OCOOCHHOCTHM  MNPHUMEHEHHUS  COBPEMEHHBIX  HMH(OPMAIUOHHO-
KOMMYHMKAI[MOHHBIX TEXHOJOTHMH B TOCYJapCTBEHHBIX OpraHax, BKJIOYas HCIIOJIb30BaHUE
BO3MOXKHOCTEI MEKBEJOMCTBEHHOT'O JJOKYMEHTO000POTA;

- pabora ¢ 6a3aMu JaHHBIX,

- o0mrue Bonpockl B 001acTu obecrieueHus HHGOpMaImOHHON 0€30IMacHOCTH;

- JIOJDKHOCTHOM PETJIaMEHT.

6.6. Hanmnune 6a30BBIX YMEHUM:

- YMEHHME MBICIIUTh CUCTEMHO (CTPaTETn4YeCKH);

- yMEHHuE IUJIaHMPOBATh, PAIMOHAJIBHO HCMOIb30BATh CIYKEOHOE BpeMs M JOCTHraTh

pe3ynbrara;

- KOMMYHUKaTHUBHbIE YMEHHUS;

- YMEHHE YIPaBIIsATh U3MEHEHUSMU;

- yYMEHHE AaHAJUTUYECKH OIEHMBAaTh B TpOLIECCe BBIPAOOTKM U TPUHATHUS pPELICHUH,
MPOTHO3UPOBAHUS MTOCIEACTBUI CBOMX JAEHCTBUM;

- BEJICHUE JIEJIONIPOU3BOJICTBA;

- COCTaBJIEHUS J€JI0BOTO NMHUCHhMA.

6.7. Hannune npodeccnoHaabHbIX YMEHUI:

HEOOXOJIUMBIX U1 BBIOJHEHUS pPaboThl B cdepe, COOTBETCTBYIOUIEH HampaBiIeHHUIO
NeSITeIbHOCTH OTAeNa WH(POPMALMOHHBIX TEXHOJIOTUHM, BBIMOJHEHUS IMOCTABJICHHBIX 3ajady;
KBIM(ULIMPOBAHHOTO TUIAHUPOBAHUS PabOThI, SKCIEPTU3bl MPOEKTOB HOPMATHUBHBIX IPABOBBIX
aKTOB, MOJIOTOBKH CIYXeOHBIX JOKYMEHTOB; cOOpa M CHCTEeMaTU3allMU aKTyalbHOM MH(OpMaIu B
YCTaHOBJICHHOU cepe NesTeIbHOCTH, MPUMEHEHUS! KOMITBIOTEPHOU U APYTro OPrTeXHUKHU, pabOThI: C
BHYTPEHHUMHU u nepupepuitHbIMU yCTpOCTBaMH KOMIIBIOTEPA, UH(pOPMAITIOHHO-
KOMMYHHMKAI[MOHHBIMH CETSIMH (B TOM 4YHCIIe€ C ceTbio VIHTepHET), B OlepallMOHHOW cucTteMe, B
TEKCTOBOM PENaKTOpe, ¢ JIEKTPOHHBIMH TabiauuamMu, ¢ 0a3aMu JTaHHBIX; YIPABICHUS DJIEKTPOHHOM
MOYTOM; MOATOTOBKM TPE3EHTALUN, HCIOJIb30BaHUsA TpapuUyecKMX OOBEKTOB B DIEKTPOHHBIX
JOKYMEHTaX.

6.8. Hannune GpyHKIMOHATBHBIX YMEHUN:

- TI0JIb30BaHUsI IPOrPAMMHBIMH MTPOAYKTaMH;

- MOJTOTOBKH CITYy>KEOHBIX MHUCEM, BKJIIOYasi OTBETHI HA OOpalleHHs] TOCYAapCTBEHHBIX OPTaHOB,
IpaXJaH U OpraHU3alMi B yCTAHOBJIEHHBIN CPOK. Y MEHME ICHO, CBSI3aHHO U JIOTMUHO M3JIaraTh MBICIIH
0e3 JOoMmyIIeHUs TPaMMaTHYeCKuX, opdorpaduuecKux, MyHKTYAIIMOHHBIX U CTHJIMCTUYECKUX OIIMOOK.
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I11. JIo/zKHOCTHBIE 00SI3aHHOCTH, IPABA M OTBETCTBEHHOCTH

7. OcHOBHBIE TpaBa W OOS3aHHOCTH TJIABHOTO CIEIMAIMCTa-dKCIepTa OTAeNa, a TaKKe
3anpeTsl W TpeOOBaHMS, CBSI3aHHBIE C TPAXKIAHCKOW CIYKOOH, KOTOpbIE YCTAHOBJIEHBI B €ro
OTHOIICHUH, MPEAYCMOTpeHbI cTathsimu 14, 15, 16, 17, 18 denepansHoro 3akona ot 27 utomns 2004r.
No 79-D3 «O rocynapcTBEeHHOM rpaxaaHcKo# ciryxoe Poccuiickoit deneparumny.

8. I'maBHBI cHeUaTUCT-3KCHEPT OTAeNa OCYIIECTBIACT HHBIC TMpaBa M HUCIOJHSIET
00513aHHOCTH, MPEIyCMOTPEHHbIE 3aKOoHOAAaTeNnbCcTBOM Poccuiickoit @enepanuu, [lonoxenuem 00
NDHC Poccun Ne 25 mo r. MockBe, yTBEp>KACHHBIM B YCTaHOBIIEHHOM mopsiake, [Tomoxenuem 06
otaene MHPOPMAIMOHHBIX TEXHOJIOTUH, mpukasamu (pacnopstkenusimu) @HC Poccum, npukazamu
(pactiopsokenusimu) YOHC Poccunm mo 1. MockBe, npuKa3amMd W TMOPYYCHUSIMH PYKOBOJCTBA
WHcneknyy, HavyallbHUKA U 3aMECTUTEIS HayalbHUKA OTeNIa MHPOPMALMOHHBIX TEXHOJIOTHH.

Ucxons w3 3amau u dynkuuii, onpenencHHbix [lonoxxkennem 06 MDHC Poccum Ne 25 mo

r. MockBe u Ilonoxenunem 00 oTaene MHPOPMALMOHHBIX TEXHOJIOTHMI Ha TJIABHOTO CIICIUAIUCTA-
AKCIIEpPTa OT/IeJIa BO3JIararoTcs CleAyrolue 00sS3aHHOCTH

1) cocraBiieHHe 3as1BOK Ha caiiT Texuudeckoi nojuepxku @KV «Haor-cepBrucy» 1o pa3inyHbIM
HaAIpaBleHUsM JesTenbHOoCTH MHcmekiuu (B TOM dMcie, MO aJAMHHHCTPHUPOBAHUIO 0a3
JAHHBIX HMH()OPMAIMOHHBIX CHCTEM M JIOKAJIbHOW BBIYMCIMTEIbHON cetn WHcmekiun),
aIMUHHCTPUPOBAHUE OOIIETOCTYMHBIX CETEBBIX PECYpPCOB (CETEBbI€ IUCKH, MANKH C OOIIUM
nocrynoM), Beaenue NP «3I10», anmunuctpuposanue 1K «Kanpel, agmuHHCTpupOBaHue
ITIK «20/1», npoBeneHne BUACOKOH(PEPEHIIMI, BEOMHAPOB;

2) BeneHue B yCTaHOBJICHHOM MOPSAKE JCTIONPOU3BOICTBA U XPAHECHHUE JIOKYMECHTOB;

3) CBoeBpeMeHHOE MPEICTaBICHUE HEOOXOJMMBIX JOKYMEHTOB M OTYETHOCTH IO BOIPOCAM
otaena nHOOPMAIIMOHHBIX TEXHOJIOTHIA HadyabHUKY VHCIEKINH, 3aMECTUTEII0 HadyallbHUKA
Wucnekuuu, KOHTPOIUPYIOIIEro OTAelN, HaYallbHUKY OT/eNa WH()OPMALIMOHHBIX TEXHOJIOTUI
u B otaes nHpopmaunoHHbix TexHoaoruii Y®HC Poccun no r. Mockae;

4) QOcyliecTBICHHE CBOCBPEMEHHOIO HAIMIOJIHEHHUS, KOHTPOJIISl IOCTOBEPHOCTH U MOAJICPIKAHUE B
aKTyaJIbHOM COCTOSIHUM MH(OPMAaLIMOHHBIX PECYPCOB, UCIIOJIb3YEMBIX B paboOTe;

5) BeimosHeHHe yKa3aHWH W PACHOPSDKCHUN HavalnbHUKA MHCHEKIMH, 3aMECTHTEINs
HavajgpbHUKa MHCHeKIuM, KOHTPOIHUPYIOLIEro OT/AelN, HadyaJlbHUKa OT/ieda HH(OPMAallMOHHbBIX
TEXHOJIOTHIA;

6) OOecrieueHne COXPAHHOCTH CITY)KEOHBIX JTOKYMEHTOB, OJIAHKOB, II€YaTeH, IITAMIOB M
coOroAaTh MpaBUiia X UCIIOJIb30BAHNUS,

7) CoOioJicHue CPOKOB HCIIOJHEHHS MPUKA30B, PACHOPSDKCHUH, 3aJaHui, TMOpPYYCHUH
PYKOBOJICTBA U MHBIX JOKYMEHTOB I10 BOIIPOCaM OT/iela NH()OPMAIIMOHHBIX TEXHOJIOTHH;

8) ColuoieHre MPaBUIT IKCILTYaTAllUK OPTTEXHUKH, MPEMATCTBOBATh pab0Te Ha TEXHHUUYCCKUX
CpecTBax MOCTOPOHHUX JIULL,

9) KoppeKTHO ¥ BHUMATEIILHO OTHOCUTHCS K COTpYIHUKaM VHCIIEeKIMH, HAJIOTrOIIaTeNbIINKAM,
HE YHW)KATh UX YECTh U JIOCTOMHCTBO;

10) ITpoxokIeHNE B YCTAHOBICHHOM MOPSIIKE aTTECTAIINH;

11) IMoBblmieHNe KBaTU(UKAIIMK B YCTAHOBJICHHOM TIOPSJIKE, B COOTBETCTBHH C IUIAHOM,
yrBepxkaeHHbIM Y ®HC Poccun no r. Mockae;

12) OcymiecTBieHne MHBIX (YHKIMNA, HEOOXOMUMBIX JUIS BBIMOJIHEHHS MOCTABJICHHBIX TEpeN
OTJIeJIOM MH(pOPMAIIMOHHBIX TEXHOJIOTHH 3ajad, MpeaycMOTpeHHbIX HamoroBbim kojaexkcom
Poccwuiickoit @enepannu, GenepalbHBIMU 3aKOHAMUA U WHBIMA HOPMATHBHBIMH TPABOBBIMU
aKTaMHu.

9. B nensx MCHOTHEHHs BO3IOKEHHBIX JAOJKHOCTHBIX OO0S3aHHOCTEH TJIaBHBIN CIEIUATHUCT-IKCIEPT
MMeeT MpaBo Ha:

1) moctyn k wuHpoOpManmuu © HHGOPMAIMOHHBIM pecypcaM, OTHOCSIIUMCS K  cdepe
JeSTeIbHOCTH OT/AeN1a MHPOPMAIIMOHHBIX TEXHOJIOTUH;

2) TOJNy4YCHHWE JAHHBIX, HEOOXOMUMBIX B paboTe OTAeida HHPOPMAIMOHHBIX TEXHOJIOTHH, B
COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHOIATEIbCTBOM;

3) B3aMMOMACUCTBUE C IPYIMMU CTPYKTYPHBIMH TOJpa3feiieHUusIMu HWHCIEKIUH B Mpenenax
KOMIIETEHIIMH PabOThl OT/IENA;
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4) BeneHHE MpUEMa HACEIICHHS IO BOIIPOCaM, ONPEICICHHBIM JI0OJDKHOCTHBIM PETJIAMEHTOM;

5) yuactMe B KOH(QEpPEHIMSX W COBCLIAHHSX, HAa KOTOPBIX PAacCCMATPUBAIOTCS BOIPOCHI,
CBSI3aHHBIE C €ro paboOTOM;

6) monydeHHEe BCeX BHIOB YCTAHOBJICHHBIX KOMIICHCALMII U JIBFOT 3a CBOW TPYIOBOW BKIIAJ,
IIPElyCMOTPEHHBIX 3aKOHOAATEILCTBOM;

7) TpeboBaTh  HCHOJHEHHWE JOKYMEHTOB, OTHOCSAIIMXCS K  KOMICTCHIMHM  OTHAENa
UH(POPMALIMOHHBIX TEXHOJIOTUH, B YCTAHOBIICHHBIE CPOKH;

8) wucrnosnHeHue 00513aHHOCTEI BPEMEHHO OTCYTCTBYIOLIETO COTPYIHHKA OT/ICNA B COOTBETCTBHU
C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM;

9) BHOCUTH TIPEIUIOKEHHS I10 PA3BUTHIO M COBEPLICHCTBOBAHHIO JEATEIBHOCTH OTJela
UH(POPMALIMOHHBIX TEXHOJIOTUH.

10. I'maBHBIM CHEUUATUCT-IKCHEPT OTAENIa MOXKET ObITh INPHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUM C YIOJOBHBIM, aJIMUHUCTPAaTUBHBIM, I'PaXIaHCKUM 3aKOHOJATelbCTBOM Poccuiickoit
denepanuy, a TakKe 3aKOHOIATEIILCTBOM O I'PaXKIaHCKON Ciryk0e:

1) 3a HeucCHOJIHEHHE WM HEHAJUIeXkKAIllee MCIOJHEHUE BO3JIOKEHHBIX HA TOCYAapCTBEHHOTO
CJTY’KalllEero J0JDKHOCTHBIX 00s3aHHOCTEH;

2) 3a nedcTBUS WM O€31€HCTBUS, BEAyIME K HApYUIEHUIO IPaB U 3aKOHHBIX HWHTEPECOB
IpaXk1aH;

3) 3a pasrialieHue rocy/1apcTBEHHON TailHbl, a TaK)Ke pas3rJallleHUe CBEJCHUM, CTaBIIMX eMy
M3BECTHBIMU B CBSA3H C UCIIOJIHEHUEM JOJKHOCTHBIX 00S3aHHOCTEH.

11. Ha rnaBHOTO crienMagucTa-3KcrepTa OT/Aea YCTaHOBJIEHA OTBETCTBEHHOCTD:

- JUCLMIUIMHApHAs OTBETCTBEHHOCTb 3a HECBOCBPEMEHHOE BBIIIOJHEHHUE 3aJaHUM, ITPUKA30B,
pachopsDKeHMM UM yKa3aHMM BBIIECTOSIIIMX B MOPSAJAKE IOJYMHEHHOCTH pPYKOBOAMTENEH, 3a
UCKIIIOUEHUEM HE3aKOHHBIX;

- 3a HECBOEBPEMEHHOE pPAacCCMOTPEHUE B MpeesiaXx CBOUX JIOJDKHOCTHBIX 0O0s3aHHOCTEN
oOpalieHuii TpakgaH W OOILIECTBEHHbIX OOBEJUHEHUH, a TaKXKe TIOCYJapCTBEHHbIX OPIaHOB,
YUPEXKACHUN, OPTraHU3ALMI U OPTraHOB MECTHOT'O CAMOYIIPABJICHUS,

- 33 COL[UAJIBHBIE MTOCJIEICTBUS IPUHUMAEMBIX PEIIEHU;

- 32 HECOOJIIO/IEHUE 3aIIUTHI IPaB U 3aKOHHBIX UHTEPECOB IPAXKIaH.

IV. IlepeyeHb BONPOCOB, 110 KOTOPBHIM IVIABHbIN CHEUATUCT-IKCIIEPT OTAEJIA
BIIPaBe WIH 00513aH CAMOCTOSAITEJIbLHO IPUHUMATDH YIIPABJICHYECKHE U HHbIE
peLieHust

12. Tlpu wucnomHEHUH CIYXEeOHBIX OO0s3aHHOCTEH TIJIaBHBIM CHELMATUCT-3KCIEePT OTHeNa
BIIPAaBE CAMOCTOSTENBHO IPUHUMATh PELIEHUS 110 BOIIPOCaM:

- OpraHM3aluyu paboTHI MO pean3alui BO3JIOKEHHBIX Ha HEro TOJKHOCTHBIX 00s3aHHOCTEHH;

- BBINOJHEHUS] TOpydyeHUil otnena uHpopManuoHHbIX TexHojmorud Y®HC Poccunm mno
r. MockBe; HavanbHMKa HHCnexkuuu, 3aMecTuTenss HadalbHHMKA IHCHEKnuM, KOHTPOJMPYIOLIETO
OTJeN; HayaJbHHUKa OTAeNa HWHGOPMAIMOHHBIX TEXHOJOTHM, pealu3allud HWHBIX MOJHOMOYHM,
YCTaHOBJICHHBIX 3aKOHOJATENLCTBOM Poccuiickon denepanny;

- oOecrieyeHus] COOTIOJEHUS OXpaHSEMOM 3aKOHOM TaWHBI B COOTBETCTBUU C TpynoBbIM
KozaekcoM Poccuiickoit denepanuu, penepanbHbIMU 3aKOHAMU U MHBIMA HOPMAaTHBHBIMH IIPABOBBIMHU
aKTaMH;

- MHGOPMUPOBAHUS BBILIECTOSALIETO PYKOBOAMTENS Ul MPUHATUS UM COOTBETCTBYIOLIETO
pellieHNsl; MPUHUMATh pELIEHHEe O COOTBETCTBUM IIPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM
JNENCTBYIOLIErO 3aKOHOIATEIbCTBA.

13. Ilpu wucnomHEHMM CIYXEOHBIX OOS3aHHOCTEH TJIaBHBIM CHENMAIUCT-3KCIEePT OTAeNa
00s13aH CaMOCTOSITENIbHO NPUHUMATh PEIICHUs MO BOIMPOCaM, OTHOCAUIMMCS K KOMIIETEHIIUH OTAeNa
MH(POPMAIMOHHBIX TEXHOJOTHM, B TOM YHCIIE MO BOIPOCAM, ONPEAEICHHbIM HAYaJbHUKOM OTJIENa
MH(GOPMALMOHHBIX TEXHOIOTUH.
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V. IlepeyeHb BONIPOCOB, 10 KOTOPBHIM IVIABHBIN CHIEHAJINCT-IKCIIEPT OTAEIA
BIIpaBe UJIH 00513aH YYACTBOBATH NPH MOAT0TOBKE MPOEKTOB HOPMATHBHBIX
NMPaBOBbIX AKTOB U (WJIH) NPOEKTOB YIPAaBJIeHYECKNUX U HHBIX pelleHni

14. I'maBHBIM cHEeUUAINCT-3KCIEPT OT/ENA B COOTBETCTBUU CO CBOEW KOMIIETEHLIMEW BIIPaBeE
y4acTBOBAaTh B MOJTOTOBKE (0OCYKIACHUH) CIEIYIOMINUX MPOEKTOB:

- IOATOTOBKE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB YIIPABICHYECKUX, MHBIX PELICHUN B YACTH
OpPraHMU3allIOHHOTO U TEXHHYECKOTro 00ecleyYeHHs! MOJATOTOBKH COOTBETCTBYIOIIUX JOKYMEHTOB IO
BOIIPOCAM;

- IOATOTOBKE MpEIOKEHUH N0 cTpykType NHcnekuuu;

- mosoxenuit 06 Mucnexun u ornenax Mucnekuuy;

15. I'maBHBIN criequanucT-3KCHEPT OTJENa B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH 00s3aH
y4acTBOBATh B TIOJITOTOBKE (OOCYKICHHH) CICTYIOIINX TPOSKTOB:

- MOJIOXKEHHUS 00 oT/ese UH(POPMAIIMOHHBIX TEXHOJIOTUH;

- TpaduKa OTIIYCKOB IPaXKTaHCKUX CITY)KaIIUX OT/AeTIa HH()OPMAIIMOHHBIX TEXHOJIOTHIA;

- MHBIX aKTOB IO MOPYYEHHUIO pyKOBoACTBa MHcHekuuu.

VI CpOKI/I ! NMpoueaAypbl NOATOTOBKH, PACCMOTPCHUA IPOCKTOB YIIPABJICHYECCKHUX
H NHBIX pemennﬁ, MOPHANOK COorJiaCOBaHUA M IIPUHATHA JaHHbIX pemelmﬁ

16. B COOTBETCTBHUM CO CBOMMH JOJDKHOCTHBIMU OOSI3aHHOCTSMU TJIaBHBIA CIIEIUAIHCT-
JKCIEPT  OTAeNa  OCYHIECTBISIET  (KOHTPOJIUPYET) TMOATOTOBKY, PAacCMOTPEHHUE  IPOECKTOB
YIOPABICHUYECKUX M HWHBIX PELICHUH, COTJIACOBBIBAET W NPUHUMAET JaHHbIE PELIECHUS B CPOKH,
yCTaHOBJCHHBIE MHCTpYKIIMEH TO JOKYMEHTAI[MOHHOMY OOECIICUYCHHI0  T'OCYIapCTBEHHOTO
ynpaBienus (Muctpykuuu mo genonpou3Boactsy) MOHC Poccum Ne 25 mo r. Mockse,
YTBEPKJICHHON B YCTAaHOBJIEHHOM MOpPAJIKE, & TAaK)KE€ 3aKOHOJATEIIbHBIMU M WHBIMU HOPMAaTHBHBIMU
npaBoBeIMU akTaMu Poccuiickoit @eaepanuu.

VILI. Ilopsiaok ci1y:;keOHOT0 B3aUMO/IeiiCTBHS

17. BzaumojeiicTBHe TJIaBHOTO  CHELMAIMCTa-dKCIepTra oTaena ¢ (¢eaepaabHbIMU
rOCy/lapCTBEHHBIMU TpakJaHCKUMU ciyxamuMu Wuenekuuu, ympasiaenus u PHC  Poccun,
roCylapCTBEHHBIMU CIIy>KalllAMHU MHBIX TOCYJapCTBEHHBIX OPraHOB, a TAK)K€ C JPYTMMHM I'pa)klaHaMU
U OpraHu3alUsMU CTPOUTCS B paMKax JEJOBBIX OTHOIIEHMH Ha OCHOBE OOUIMX TNPUHIUIIOB
CITy’>K€OHOTO TOBEIEHUS IPAXKIAHCKUX CITY)KalllMX, YTBepKJIeHHbIX YKa3oM [Ipesunenta Poccuiickoit
Oenepanun ot 12 aBrycra 2002r. No 885 «O0 yTBepkKIeHHH OOIIMUX TPUHIIMIIOB CIIYXEOHOTO
MOBEJCHUs rocynapcTBeHHbIX ciyxamux» (Cobpanue 3akoHoaarenbcTBa Poccuiickoit denepanuu,
2002, Ne 33, c1.3196; 2007, Ne 13, c1.1531; 2009, Ne 29, ¢1.3658), u TpeboBaHUIl K CIIyKEOHOMY
MOBEJICHUIO, YCTAHOBIEHHBIX cTaTheil 18 PenepanmbHoro 3akoHa ot 27 uronsg 2004r. Ne 79-d3 "O
roCyJapCTBEHHOM TpakaaHCKoW ciyxk0e Poccuiickoit @enepanuu”, Kogexcom 3THKH U CITy)KEOHOTO
MOBEJICHUST TOCYNAapCTBEHHBIX TPaXIAHCKUX chyxamux DexepaqbHOH HAJIOTOBOH  CIIYKOBI,
yrBepxaeHHbM TpukazoM O®HC Poccum ot 11.04.2011r. Ne MMB-7-4/260@, B COOTBETCTBHHU C
[Tonoxennem 06 MPHC Poccuu Ne 25 mo r. Mockse, Ilonoxenuem o0 otaene nH(GOpMAIMOHHBIX
TEXHOJIOTHH, a TaKkK€ B COOTBETCTBUU C MHBIMM HOPMAaTHBHBIMH IIPaBOBBIMHM akTamu Poccuiickoi
@enepanuu 1 npukazamu (pacnopsokenusiMu) @HC Poceun, YOHC Poccunm mo r. MockBe u
MpHKa3zaMu (pacnopsbKeHUsIMHU ) HayaibHUKa MHCnekumu.

VIII. IlepeyeHb rocyAapcTBEHHbIX YCJIYT, OKAa3bIBAEMbIX IPaKAaHAM U
OPraHu3anMsAM B COOTBETCTBUM € AIMHUHHCTPATHBHBIM PerjiaMeHTOM
®egepajbHO HAJOTOBOM CIIYKOBI

18. TocynmapcTBeHHBbIE YCIYrM TpakJaHaM W OpraHu3alusiM B COOTBETCTBUU C
aJIMUHUCTPATUBHBIM persiaMmeHToM DenepanbHOW HAJOTOBOM CIYXObl TJIaBHBIM CHEIMAIHCTOM-
AKCIIEPTOM OTJeNa MH()OPMALIMOHHBIX TEXHOJIOTHI HE OKa3bIBaOTCS.
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IX. IToka3aTenu 3(pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH NPO(ecCHOHATBLHOMI
CJIy:Ke0HOI 1esiITeJIbHOCTH

19. DddexTuBHOCTH TIPOPECCHOHATBHON CIY)KEOHOW AEATENBHOCTH TIABHOTO CIICIUATUCTA-
JKCIIEpTa OT/IeNIa OL[EHUBACTCS 110 CIEAYIOMINM ITOKa3aTesIM:

BEITIOJTHSIEMOMY 00BheMy pabOThl 1 HHTEHCUBHOCTH TPYJa, CIIOCOOHOCTU COXPAHSTH BBICOKYIO
PaboTOCIOCOOHOCTh B KCTPEMAIBHBIX YCIOBHUSX, COOTIOICHHUIO CITYyKEOHOH TUCIUILTIHEI,

CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUN;

Ka4eCTBY  BBIIOJHEHHOH paboThl  (HOATOTOBKE JOKYMEHTOB B  COOTBETCTBHH  C
YCTaHOBJICHHBIMUA Tpe6OBaHI/ISIMI/I, IMOJIHOMY W JIOTUYHOMY H3JIOKCHHUIO MarcpHajia, HOPUINYCCKHU
IPaMOTHOMY COCTABJICHHIO JTOKYMEHTA, OTCYTCTBHIO CTUIIMCTHYECKUX U TPAMMATHYECKHUX OMINOOK);

npodecCHOHATLHON KOMIIETCHTHOCTH (3HAHUIO 3aKOHOJATENBHBIX M HWHBIX HOPMATHUBHBIX
IPaBOBBIX aKTOB, MINPOTE MPO(HECCHOHATBHOTO KPYyro3opa, yMEeHHUI0 paboTaTh ¢ JOKYMEHTaMN);

CIIOCOOHOCTH YETKO OpraHrU30BbIBATh U INJIAHUPOBATH BBIMIOJIHCHUC ITOPYUCHHBIX SaHaHHﬁ,
YMEHHIO PAIlOHAIBHO HCIIOJIB30BaTh paboyuee BpeMsi, pacCTaBIsATh IPUOPHTETHI;

TBOPYCCKOMY IIOAXOAY K PCIICHHUIO IMOCTABJICHHBLIX 3ajad, AaKTHUBHOCTH W HWHHUIHWATUBC B
OCBOGHHHM HOBBIX KOMITBIOTEPHBIX ¥ HMH()OPMALMOHHBIX TEXHOJOTHH, CIHOCOOHOCTH OBICTPO
aaanTUupoBaTbCA K HOBBIM YCJIOBUAM U Tpe6OBaHI/I$IM;

OCO3HaHHIO OTBETCTBEHHOCTH 3a MTOCJIECTBUS CBOMX JICHCTBHIA.



